SB=706 Issued My 19, 1945 


UNITED STATES DEPARTMENT OF AGRICULTURE 
FOOD DISTRIBUTION ADMINISTRATION 
SUGAR BRANCH 


INSTRUCTIONS RELATIVE TO DETERMINATION OF 
PERFORMANCE UNDER THE PROVISIONS OF THE 
1943 SUGAR BEET PROGRAM 

(For Use by County Co ak 


In determining performance under the 1943 sugar beet program county 
committees will follow the general polisy in effect for determining per- 
formance under the 19435 agricultural conservation program and the work. 
will be combined to the greatest practical extent. 


Farming Unit Report Form 


A form 8B-702, Farming Unit Report, will be completed for each sugar beet 
producing farming unit in the county. FARMING UNIT means all land which 
is farmed by an operator within a State. Moreover, if lend in more than 
one State is rarmed by one operator and if any of the work stock, farm 
machinery, and labor which is used on the land in one State is also used 
on land in another State, all of such land shall be considered as one farm- 
ing unite & TRACT means any portion of a farming unit on which a crop of 
sugar beets was planted for harvest in which at least one producer has a 
different interest from that which he has in the sugar beet crop on any 
other such portion of the farming unit. 


1943 Suger Beet Growers 


The State com te4i11 secure from sugar companies ana furnish to county 
committees lists of growers with whom beet sugar companies have contracted 

for the 1943 crop of sugar beets. These lists will include the names and 
addresses of growers, the location of growers by townships or loading stations, 
and the factories for which the acreage is contracted. This information 
should be transferred in the county office to the heading of forms SB-702 
preparatory to the determination of performance. 


# 


Determination of Sugar Beet Acreage 


County committees should attempt to secure acceptable measurements from 

growers or sugar companies. However, these measurements should be checked 

with farm maps wherever possible. Although there are no limitations on acreage. 
correct @creage data are important in determining wages, abandonment and defi- 
ciency payments and records of production. 


Child Labor 


The deduction of $10.00 per day or portion of day for violations of the 
child labor provisions remains in effect. Since it is impracticable under 
war conditions to determine performance in accordance with previous pro- 
cedure, county committees will depend largely upon the certification of 
producers in this particuler. Cases of alleged violations coming to the 
notice of county committees or county office personnel mst, of course, be 
investigated to determine applicable deductions from payments. 


Wage Rates 


Persona who determine performance should be informed concerning the pro- 
visions and interpretations of the 1945 wage rate determination. Wage 
claims will be handled on forms SB-503 and SB-604 according to instructions 
set forth in Part VII of SB-506. 


Farming Practices 


Except in California, the requirements and specifications of farming practices 
are identical to those in effect for 1942. Only sufficient practices to 

meet the requirements, one-half acre for each acre of beets (except in 
California), need be listed. If performance is not cheoked with growers in 
time to provide opportunity for late compliance, growers should be adequately 
warned of this requirement. 


In States other than California, if sugar beets are planted on rented acreage 
which would otherwise be part of another farm, as much as 76% of the required 
practices may consist of practices carried out on such other farm in excess 

of any practices required for sugar beets planted thereon. Example; 40 acres 
of beets planted on such rented acreage----- 20 acres of practicesrequired--- 
75% of 20 or 15 acres of practices could consist of excess practices carried 
out on the “other” farm. A somewhat similar provision is effective in Cali- 
fornia, except that a minimm acreage of practices must be carried out on 

the farming unit, notwithstanding certain special reductions in amounts of 
practices required. Example; 40 acres of beets planted on such rented acreage-~- 
a minimum of 12.5% of 40 or 5 acres of practices mist be carried out on the 
farming unit, although the total of required practices might be only 10 acres. 


Acreage Abandonment 


At harvest time the State committee should secure from sugar companies and 
furnish to county committees lists showing the cases of acreage abandonment 
by counties. If possible these lists should show for each case the exact 
acreage and the cause of abandonment. 
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PART I - FOR SUGAR BERT PROCESSORS) 


Prepare a separate report, in triplicate, of growers in seer oie: ‘within=each_ 
factory district. Do not report for more than one county on the same page. Where 
conveniently possible record names of growers alphabetically for each loading sta- 
tion or minor civil division in the county. Number the pages consecutively for 
each county report and complete the heading on the first page of each report. 
Identify the crop as to year by the entry in the a space of the second line of 
the moeding. 


Where "individual test" contracts are used, partial reports should be submitted 
periodically during the harvest season whenever a substantial number of growers 
have completed delivery. here other contracts are used, the report should be sub- 
mitted for all growers as soon as delivery is completed. No entry will be made in 
column (5) in the latter case and the State office should be advised of the dis- 
trict average suger content at the completion of the factory run. 


Column (1). Record the name of the grower, and below the name of each grower in- 
sert the names of other persons known to be (a) owners of a part of the sugar beet 
crop, or (b} owmers of the land on which the suger beets were grown, 


Column (2). Record the address of each grower listed in column (2). 


Column (3). Indicate the land tenure of each person listed in column (1) by in- 
serting the letter "0" for an owner and "T" for a tenant. 


Column (4). Record to the nearest tenth of a ton: the number of tons of sugar beets 
delivered by each grower, ; 


at 


Golumn (5). For districts in which settlement is based on individual tests, re- 
cord to the nearest hundredth of a percent the average sugar content of the sugar 
beets delivered by each grower listed in column (1), however, for districts in 
which settlements under the grower—processor contract are made on percentages of 
sugar content rounded to tenths, record such percentages in tenths. For other dis- 
tricts the entry will be made in the State office, unless ity AES: of the re- 
port is delayed until the average percentage is known. 


Upon the last page of each county report, type and complete the following certifi- 
cation: 


I hereby certify that the information reported herein for the company was 
taken from company records and is true to ithe best of my knowledge. 


(Signature of agent of the company) 


Forward the original and two copies of each county report to the State Agricultur- 
al Conservation Committee of the State in which the county is located. 


wet Bm, 
PART II - FOR STATE COMMITTEES 


Copies of these instructions ent a sorply Oz. forms ‘sR 7 have been sent directly 
to sugar beet processors. ” 


As received from sugar companies, entries in columns (4) and (5) of SB+7 should be 
shown in tenths and hundredths, respectively. However, if a suger company has @x- 
pressed entries in such columns - toa greater number of decimal ‘places, such en- 
tries shall be rounded back. to the proper number of, decimal places. — Decimals shall 
be rounded SP EWING ta the rule. used. in previous: sugar programse 


For districts. in Rech, sugar aoe ‘are , contracted under "individual test" con- a 
tracts, complete all copies of SB-7 as follows: 


1. Enter in colum (6) for each grower the rate of commercially recover- 
able sugar per ton. of sugar beets shown on SB-5 for sugar beets of Mae 
the percentage of sugar. content shown in column (5). 


2. Enter in colum (7) for each grower the result (rounded to one decimal 
place) obtained by multiplying the entry in column (4) by the entry ~ 
in colum (6). 
For districts in which sugar beets are contracted under another type of contract, 
complete all copies of SB-7 as follows: . 


1. Enter in column (5) the average percentage (rounded to two decimal 
places) of sugar content of the cossettes of all of the sugar beets de- 
livered from the district, as reported by the sugar company to the State 
committee. Such entry need be made only once on each sheet. 


2. Enter in column (6) the rate of commercially recoverable sugar per 
ton of sugar beets (rounded to three decimal places). Such entry . 
need be made only once on each sheet and shall be obtained by 
multiplying the entry in column (5) by .194. 


3, Bnter in column (7) for each grower the result (rounded to one deci- 
mal) obtained by multiplying the entry in’ column (4) wc the tabi 
in column (6). 


When a set of forms SB-7 for a county has been completed and all computations 
verified, the original shall be forwarded to the county office, the first copy 
shall be forwarded to the Division office, Washington, D. C., and the second copy 
shall be retained in the State office. 
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PART I — PREPARATION OF REGULAR APPLIOATIONS 


The application shall be prepared with typewriter or indelible pencil. Tt vey 
error is made on application, the incorrect entry shall not be erased but 
shall be deleted by drawing a line through it and the correct entry shall be 
entered in the nearest available space, -Any spaces for which there is no 
applicable. entry may be left blank. . ae: 


SB-702-Farming Unit Report, SB-7-Sugar Beet Marketing Report for the 1943 Crop, 
and in some cases SB-405.Supplement to Farming Unit Report, will be used in the 
preparation of the application. Form SB-405 will be prepared in accordance with 
instructions in SB-406A. for each farming unit consisting of more than’ one tract. 
Forms SB~7 will be received from the State. office,. . 


All entries in Section III of the application except items 4, 5, 15 and 16 shall 
be in tenths. Entries in items 4, 15 and 16 shall be in hundredths, and the © 
entry in item 5 shall be in thousandths, Entries in columns (2) and (3). of | 
Section IV shall be in hundredths, Decimals shall be rounded according to 

the rule used in previous sugar programs. 


Applications should not be prepared in cases in which ferming unit reoorts, 
wage claims or other evidence on file indicate that the conditions for payment 
have not been fully met. Where such conditions may have been met but a parti- 
cular matter is to be ,checked with the operator-producer before signatures are 
obtained, the application may be prepared but it must be properly flagged. 
Preparation of an application will begin with the entry of the required data 
in the upper right-hand corner, 


Section III. Computation of Payment. mee is Ap mote 


Entries in Section III must refer to sugar beets planted for harvest in the 
crop year 1943 for the extraction of sugare- ° . a 


Item 1. Obtain this entry from columm (c) of Section II of SB-702, 
Item 2. Obtain this entry from column (4) of Section II of SB~702. 


Item 3, Obtain this entry from column (4) of SB-7. If more than one sugar 
company contract is in effect with respect to one farming unit, and if data are 
reported separately for each contract, it will be necessary to combine two or 
more entries in column (4) of SB~7. On the other hand, if a contract covers 
more than one farming unit, it will be necessary to divide the tonnage, 


® me ie 
Item 4. If the farming unit consists of only one tract, obtain this entry from 
column (5) of SB-7, ‘If the farming unit consists of more than one tract, the 
entry shall be obtained from the total of column (6) of SB-405. If the sugar 
beets from the farming unit were marketed under an "individual test" contract, 
the entry shall be made in item 4(a). If the sugar beets were marketed under 
aly other type-of agreement, the entry shall be made in item:4(b). 


Item 5, Obtain: this entry from column (6) of SB-7 If an entry was made in 
item 4(a), determine that the rate is, according to SB-5, the correct rate of 
commercially recoverable’ sugar pér ton of sugar beets of the percentage of sugar 
content shown in item 4(a). If an entry was made in item 4(bd), verify the rate 
of commercially recoverable sugar per ton of BUSEE ere by multiplyins the 
entry in item n 4(b) by. 1194, 


Item 6. Obtain this ene from column (7) of SB-7 and verify by multiplying 
the entry in item 3 by the katy 7 ee 5. . 


If sugar beets were marketed from a farming unit under other than an "individual 
test" contract to more than one factory, draw a vertical line or lines through 
the spaces for entries in items 3, 4, and 5, and enter the appropriate data for 
the sugar beets marketed to each factory in a separate column. Then obtain one 
entry for item 6 by ‘adding the results obtained by ela pee bor entry in 

am item: 3 by the entry in item 5 in each column. 


“Item? Obtain the entry for "(2) from column poy of the 1 ao Be SB~709, 
Listing Sheet-~1943 Sugar Beet Program, and the entry for 7(b) from column (22) 
_ of such listing sheet. Item 7a) is included in the ion Le aeen ah one for the 
information of producers. 


Items ‘11 and 12, Enter the: Fesults of the indicat ed conputet ions. 


Items 8 and 13. Before an ave: is “eas in srihex” of oe Sor 13, it must be 
determined that (1) the sugar beets were planted on land suitable for the pro- 
duction of sugar beets and were cared for up’ to the time of abandonment or 
harvest, as the case may be, in a manner which could have been. expected, under 
average’ conditions, to produce a normal crop of sugar beets, (2) the abandonment 
or crop deficiency resulted directly from "drought", "FLo08", "storm, "freeze", 
"disease! or "insects", and (3) the farming unit is in an area which WIL e 
designated as an abandonment ant crop sar bitch pak ATES. 


Items By.9 and 10. If any abandoned acreage is sume ied. for’ payment, enter in 
‘item 8 the number of such acres and the cause of the abandonment (drought, flood, 
‘storm, freeze, disease or insects) and complete items 9 and 10, otherwise leave: 
items 8, 9 ad 10 blank, In any‘case, the entry in item 8 plus the entry in 
item 2 will not, of course,exceed the entry in Yate oe 

Item 13. If any crop deficiency is geOTSE | fe pate! enter in item 13 the 
amount of such approved deficiency-and the cause thereof, otherwise leave this 
item blank, In any case the Ser y in item 13 ig the ee in item 6 will not 
exceed the entry in Liem le. 


G 


ene 
Items 14 and 15. Enter the results of the indicat8a computations. 


pete ul her ae cea) Lee ees 


; ie pts HE eS ED CSU BRT iy AS Re Fm wz, 
If the entry in item!14 is in .excess-of q%,Q00 cwty,..obtain, the entry for 
item 15 by. usitig’thé. following computation.schedule. .,The schedule shall be 


prepared in ‘tripbiéste.and copies shahi.be attached to the white, cherry and . 


green colored ¢opies of the appl Leather Hi, eget: 
Way ae 5h Ag fea a bE TE! PRA REO TERY Sa AES Teo aE 
Pile is eta <3 Maximum quantity ; Smaller af : mpEveN I Pr" i cst sialnabas 
Suger for Payment ; for payment at : (1) and.(2).: , Rate... 3.Payment. |. 
(owt. yoo 4 gach rate (owt.) + Gowt.) foes. te) PETS Ea 
bak titans. al sanabeeg ‘dom? G00%%-' : gn SOnste- boii Lite Ye, iss 
ip PROD hr ose oppose “bo MBO meh. ola rhe Oe Mae ie ta | 
; js oA geet ad Pele 4 T aT peeren : b. Phiten b ore 
: 6 ,000 ag fit O oO 185 Bans m 
‘ 5 10,000 : £ 3$ 0.60 : Sie | MN meta 


ee .20 Jee 


Total: x 
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To obtain the total payment by use of this schedule, enter on the first Tine in’ 
colinu (2Ysthe itotel amount-of sugar shown in item 14 of. the application. =nter 
on!thé2séeoné:Tinée in column (1) -the:results obtained by. subtracting-?,000- from 
the “éntty ‘dwthe’ first. line in column (1). Continue this.procedure using the .° . 
applicable “muindredweight in column (2) until the entry in column (i) is equal’ - 
to or smaller than the entry in column (2). Thereafter, enter in column (3) on 
each: line thé. smaller:of the entries in columns(1) and (2). . Enter the total : 
of column’ (3),-which:must equal;the entry on the first line of column (1). Ob- 
tain the entries for column (5) by. multiplying each entry in column (3) by the © 
corresponding entry in column (4), Obtain the total of the entries in column(5) 
“and transfer the ‘total: to item 15. 

Item 16; .Enter-in the second, space in this item the number of. days or portions 
of-days during which there was failure to fully comply with the child labor ~— 
provisions of the Sugar Act‘and enter in the first space the amount computed. 
at $10 per day per child for each such day or portion of day, The final entry 
~ for item’ 16 will be-99.0% of the entry:in item 15 less any deducation for child 
“labor employment. ~~ Geb ete i on ; mh er eee 


+ a 
; 
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Section IV. ee ae of Poyment. 

* oe Od Seba os : ne . 
Column (1). Enter the names and addresses ne the dperatorsnnedieee) any other 
producers and producer-processor" “in the’ ‘designated subsections, except that if 
the producer~processor i's ‘the : ‘operat or-producer, it will not be necéssary to 
enter his name as ‘operator-prédueer. If any one of the producers is indebted 
to the United States Government, enter on the last two lines in the subsection 
in which his name is entered the name of the governmental agency to which he 
is indebted, and enter immediately thereafter the amount of the indebtedness. 
Obtain these entries from the county register of indebtedness. However, if the 
producer is indebted because of a 1943 crop insurance commodity note or on 
account of 1943 conservation materials, the entry for the indebtedness should 
only be made if it is determined that the applicant's 1943 Agricultural Con- 
servation Program payment is. not sufficient to fully Gan the indebtedness, 


Column (2), Enter the percentage of payment to which dant producer is entitled.” 
If the farming unit consists of only one tract, these percentages should appear 
in.Section II of SB~702. If the. farming unit consists of more than one tract, 
the entries shall be obtained from column (7) of Section II of SB-405, The 
total of: column. (2), must equal 100. 00. ; 


~@olumn (3), Biter the amounts gutaihes by multiplying the entry in item 16 of 
‘Section III by the respective entries in column (2). -In the case of a producer 
indebted to the United States Government, enter in column (3) opposite the name 
of. the governmental agency the. smaller of the amount of ‘the producer's payment 
and the amount of his indebtedness. Reduce: the amount of payment. to the producer 
as shown in column (3) by the amount ‘being set off to ‘liquidate the indebtedness. 
Enter the total of column (3), This total must equal the entry in item 160f | 
- Section III except that any ceiatns trae due pert wy toys poundyue of fractions 
fey be disregarded. ; 


Signatures of Producers. With ag eget +o the representations in Section I, 
the operator—producer and other producers, if any, shall sign in the spaces of 
Section IV indicated: for their signatures. The operator-producer shall be in- 
_ formed that his copy’ of the application will be mailed to him at a later date. 


Hach producer should sign his name exactly as it appears in the application, 
except that if his name has been incorrectly spelled, the producer should sign 
his name ps ea and the spelling shall be corrected. 


The lower subsection of Section IV is vay Sans for the signature of any producer 
who was in 1943 a processor of sugar beets or who was indirectly a processor em aN 
sugar beets, as in the case of a holding company, subsidiary company, or person 
who had a controlling: interest in a beet sugar company. All producer-processors 
of the 1943 sugar beet crop have met. the "fair price" condition of payment. 


The lower subsection may be used for another producer, if necessary, by deleting 
the word "processor", In case there are more producers than subsections, continue 
the application on another form SB-710. Enter the code and serial numbers on the 
continuation form, complete haa IV and V, and staple the. form to ane fore- 
part of the application, ; 


If a producer dies after the harvest of the sugar beets with respect to which 
application for payment is made and before the’ application is signed, the 
application: ‘shall be signed by the representative of the estate of such de- 
ceased” producer, or by his heirs. Similarly, if a producer is declared incom— 
petent by a court of competent. jurisdiction during such period, the application © 
shall be signed by the guardian of the estate of the 4ncompetent person. Ifa — 
producer dies or is declared incompetent after transmittal of the application 

to the State office but:before payment is certified,’ the State committee shall 

be requested ‘to’ return’ the application: to the county: scan end a new ‘appihoettae 
shall be signed by ss proper: anes 


Santi oh V. Garti vice te of Bounty Committee. Any corrections which have been made 
in the cause of abandonment or deficiency, in the printed name or address of a 
producer, or in the basic data which causes an increase in the amount of payment 
after such amount has been.entered in Section IV must be initialed by the county 
committee-man who signs in Section V. , 


If the signature of any producer could not be obtained because of failure to 
locate the producer, or because of his refusal to sien, or for any other reason, 
the application. may be certified for payment to the other producer or producers. 
The county cotmitteeman shall.prepare, sign and attach to ‘the application a 
statement setting. forth the reason for Leena of the bake cede to sign. 


The date the hese ase was filed : in the county office need not be entered unless 
the application is submitted after euHe: 1, 1945. tie BB 


With due regard to the panneaehtari one in “Section II, a county committeeman shall 
sign in the pare provided in Section V. 


Distribution of sauteed: of Appitestiony <Mhen puoeels eonipliphed all copies of the 
application with carbons still inserted shall be forwarded to the State- office 


on a regular transmittal form, After examination the second and third copies will 
be returned to the county office. The third copy should then be mailed to the 
operator—producer. 


When the: first transmittal of Eopiinadaene’. is. Pemiadted to the State office, the. 
county comiittee shall also submit any certifications of abandonment and defi- 
ciency areas which are’required. If such certifications cannot be prepared at 
the time of the first transmittal of applications, due tothe fact that the 
forms’ $B-7 thus far received do not list data for a sufficient number of. farms, 
any applications under which abandonment and deficiency payments probably will 
be made Shei} ‘be. withheld until such Pec: opbtgn yet can be PUPP EReEE 


FART II « ESTABLISHMENT OF ABANDONMENT AND CROP DEFICIENCY AREAS" 


The county committee shall determine the ‘number of farming units on which the: 
actual production of commercially recoverable sugar from the acreage planted to 
sugar beets in 1943 is less than e€0% of the normal production of commercially - 
recoverable suger because of drought, Hsien. storm, freeze, disease or insects. 


pong Ue 
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This number can be. readily determined by totaling (1) the number, of farming 
units which haveino. acreage abandonment and for which deficiencies of production 
will be approved as: shown by entries,in item 13. of Section III of SB-710 and (2) 
the number. of! farming units which have. approved acreage abandonment and for each 
of which Section III of SB-710 shows an entry.in item 6 smaller ‘than 80% of the 
odes Cabo spinte by. aoe soearct the. ee in item 1 by the entry, in aL Ruld}e 
rr ‘the eats ith faritns wiites 80 tdenenuedees is 104, or more of the total number 
of -farming: units-in the: -gounty.. on which sugar beets were “planted ,' “the county 
committee shall prepare in triplicate a certification similar ‘to the’ ‘following 
and shall transmit the original and one copy of such certification to the State 
sass teehee eed ? Shes, _ ; 
Seay ae CERTIFICATION “OF ENTIRE county AS” ee oeee | 
ha ee BOWS .Peaeees ABANDONMENT: AND DEFICIENCY AREA {bare ‘Sapa ia 
1943 SUGAR BEST PROGRAM peas 


Tye hanes of. the county committee of 5 tonic 

county, hereby certify that the county. committee has determined ~ 
from: ‘the records of all of the farming units in. the county ‘upon * 
which sugar.beets were planted for. ‘harvest’ in 1943 that on 104° 
or more of such farming units, the actual yields of sommavelat ie 
‘recoverable sugar. were less than 80% of the respective | pormaty. 
yields from the planted sugar beet acreage for such farming 
units because of eae flood, storm, freeze, diséase, or 

‘winsectses:: 


The county committee, therefore, designates the entire 
county: ‘as a. suger-bees. si pipe evencgnne Te and “prep Kasai ce 


MAPees : gee 


abhor County ni al 


If the number of farming units so determined is less than 10% of the total 
number of farming units in the county on which sugar beets were planted, the 
county committee shall determine;:whether, for any local producing area within 
the county, the: number of farming units so determined is 10% or more of the 
farming units.on which sugar beets were planted in such local producing area. 
A local producing area shall be deemed to include ell. contiguous farming units 
in a county which are found by the County committee to be similar with respect 
to types af-soil, or, with respect to topography. Farming units separated by 
any natural barrier such as mountains, or by large areas of land, shall not be 
included within: the: ‘same Local. pyodueing aLea. 


For each local producing area which. the nsbnter committee desires to desionate 
as an acreage-abandonment and crop deficiency area, the committee shall prepare 
in triplicate a certification similar to the following and shall transmit the 
original and one copy. of such certification to the State committee, 


eas sere 


CERTIFICATION OF LOCAL PRODUCING ARRA 
AS ABANDONMENT AND DEFICIENCY AREA 
; ai ee SUGAR BEET fants 


I, a member of the! Bete 20. committee of ~ county, 
hereby certify that the county committee has determined from the 
records of the farming units: covered by the farming unit reports 
numbered ; 2 4 and “ , which are all of the 
ferming units upon hich ndear beéts were planted for harvest in 
1943 in a local producing area consisting of contiguous farming 
units which are similar with respect to types of soil or with 
respect to topography, that oh 106 or more of such sugar beet 
producing farming:tnits the. actual yields of comniercially recover— 
able sugar’ were less. than™ 80%): of the respective normal yields 
from the planted sugar beet’ acreage for such farming units because 
of drought, flood, mies freeze, disease, or insects. 


ta 


The county corintt tee; ‘nhere fore: designates the local pro- 
ducing area in which tHe above’ ‘listed farming units are. located 
as a sugar beet acréag 26 ; Bbandonment and (crop deficiency area. 


For the County masetecas 


PART III — PREPARATION OF SUPPLEMENTAL APPLICATIONS AND 
HANDLING OF SUSPENDED APPLICATIONS, ADJUSTMENTS, ETC, 


Preparation of Supplemental Applications 


Where it is necessary to submit a supplemental application in a case in woich 
the original application was approved in order to complete payment to part of 
the producers on a farming unit, the supplemental application shall be con- 
pleted in every detail except that it shall be signed only by the producer who 
failed to sign the original application. The word "Supplemental" shall be 

‘ entered above the title. The serial number shall be the same as that assigned 
in the original application, except that it shall be followed by the letter "x" 
for the first supplement in each case, "y" for any second supplement required 
and “z" for the third, 


Handling of Suspended Applications 


Applications which have not been properly prepared will be returned from the 
State office to the county office for correction. A correction of any of the 
basic data on the application must be initialed by the county committeeman who 

signed in Section V, although, if such committeeman is not available at the tine 
the suspended application is under consideration, the correction may be initialed 
by another comnitteeman who should sign in Section V above the signature of the 
committeeman who originally signed. 


Cases Involving Adjustments 
If it is determined, after submission: of an application to the State office and 
before payment is received, that an error was made in the application, the State 
office shall be requested to return the application to the county office for 
correction, .If necessary, a new ‘application shall be prepared. However, the 
original incorrect application, as well as the new application shall be ‘sub- 

mitted to the State office and a brief statement, signed by a member of the 
county committee, setting forth the reason tha the correction, shall be attached 
to the corrected application. 


Cases involving adjustments , cases involving checks which may not be delivered 
because of the death of the payees, failure to locate the payees or ‘the refusal 
of the payees to accept such checks, cases involving lost, stolen, or destroyed 
checks, cases involving refunds, and cases involving indebtedness shall be 
handled in accordance with the procedure in effect for the Agricultural Con- 
servation Program. For cases involving indebtedness, the order of priority 
applicable under the 1943 Agricultural Conservation Program shall be followed. 
It should be noted that Standard Form 1055 (and not AGP-103) will be used under 
the sugar beet program for cases of death, disappearance and incompetency, 
although it mist be remembered that claims by creditors of the decedent shall 
not be recognized. 


